
How to Prepare for Assembly 

Registering 

Assembly registration typically opens at least four weeks prior to Assembly.  You will 
receive an email from the Recording Secretary with the Assembly Invitation and mail-in 
registration form attachment.  You can register either online or by mailing the form to the 
Area PO Box.  Prior to registering, you will need to know your Group’s WSO ID.  If you are not 
sure what your Group’s WSO ID is, you can search for your meeting on the Find a Meeting 
page of the WSO website. 

 

Online registration can be found using the Arizona Business Meeting Registration button on 
the Members page of the Area website.  Assembly can be attended either in person or via 
Zoom.  The cut oƯ for online registration is always 5 P.M. on the Wednesday prior to the 
event.  In person registration is available at the event if you are unable to register in 
advance.  You are not able to register to attend on Zoom after the online registration cutoƯ. 

Preparing to Vote at Assembly 

Only Group Representatives (GRs) can make a motion and vote at Assembly so it is 
important to understand what is being voted on during Assembly.  An agenda is emailed to 
all GR’s prior to the meeting. If you have not received an agenda, you can find a copy on the 
File Transfer Board in the Area Chair’s folder, which can be accessed from the Members 
page of the Area website.  The meetings are grouped by year and are ordered 
chronologically. 



 

All items which will be voted on during Assembly are in green on the agenda 

 

All of the information for items which require a vote should be on the File Transfer Board or 
emailed from the Recording Secretary. 

 Minutes from previous Assembly are emailed by the Recording Secretary and are 
also located on the Recording Secretary’s Corner 

 The PowerPoint folder under the Assembly folder should have presentations for 
each voting item as well as updates from each of the Area OƯicers.  If a PowerPoint 
presentation has not been published yet, you can check in the AWSC folder to 
review the information which was presented at AWSC. 

If the agenda has not been published, you can find the information in several ways 

 Contact your District Representative (DR) to see what was voted on at AWSC 



 Look in the latest AWSC Message Carrier Newsletter to see which motions were 
reviewed at AWSC and will be coming to the Assembly for vote.  The Message Carrier 
Newsletters can be accessed from the Member’s page of the Area Website.   

 Review the AWSC agenda in the Area Chair’s folder to see what motions were 
proposed at AWSC.  The documentation for the motions should be in the AWSC 
PowerPoint folder on the File Transfer Board. 

 There are occasionally items which were not discussed at AWSC and are voted on at 
Assembly. 

GR’s should review all of the items which require a vote with their group during a business 
meeting so they can bring the voice of their group to Assembly. 

What to Bring to Assembly 

 The Area does not provide printed versions of any of the materials discussed at 
Assembly.  Participants are responsible for printing any materials they would like to 
have during the meeting including the agenda.  

 A current copy of the Al-Anon/Alateen Service Manual (P-24/27).  An electronic 
version can be downloaded here.  

 A current copy of the Area Guidelines which are located under Service Documents 
on the Area website. 

 Your phone for voting 

Assembly is a wonderful opportunity to meet fellow Al-Anon members from all over the 
Arizona Area and to get to know your Area OƯicers.  If you have any questions about 
Assembly, please reach out to groupservices@al-anon-az.org. 


